TOWN OF SAN ANSELMO

MAINTENANCE WORKER I/
MAINTENANCE WORKER II

DEFINITION

To perform a variety of semi-skilled to skilled field maintenance tasks in the construction,

repair, and maintenance of Town streets, parks, buildings, and related facilities according to
area of assignment.

DISTINGUISHING CHARACTERISTICS

MAINTENANCE WORKER I - This is the entry level class in the Maintenance Worker
series. This class is distinguished from the journey by the performance of the more routine
tasks and duties assigned to positions within this series. Employees at this level are not
expected to perform with the same independence of direction and judgement on matters
allocated to the journey level. Since this class is typically used as a training class, employees
may have only limited or no directly related work experience. Employees work under
immediate supervision while learning job tasks.

MAINTENANCE WORKER II - This is the full journey level class within the Maintenance
Worker series. This class is distinguished from the Maintenance Worker I by the assignment
of the full range of duties assigned. Employees at this level receive only occasional
instruction or assistance as new or unusual situations arise and they are fully aware of the
operating procedures and policies within the work unit. Positions in this class are flexibly
staffed and are normally filled by advancement from the entry level.

This class is distinguished from the Senior Maintenance Worker in that the later perform
skilled work requiring a high degree of skill and independent judgement and as appropriate

exercise technical and functional supervision over maintenance personnel, volunteers, and
Court-assigned community service workers.

SUPERVISION RECEIVED AND EXERCISED

Maintenance Worker I

Receives immediate supervision from supervisory and management personnel, and may
receive technical and functional supervision from other maintenance personnel.

Maintenance Worker II







TOWN OF SAN ANSELMO
Maintenance Worker I/II (cont'd)

Perform related duties as assigned.
As assigned in Building Maintenance:
Perform routine carpentry, plumbing, and electrical service and repair work.

Maintain buildings; clean, paint, and replace light fixtures; perform routine maintenance and
service to heating and air conditioning units.

Sweep, mop, vacuum, wax, and remove trash at Town facilities.
Patch walls, replace washers, gaskets, and electrical switches.

Maintain supplies for maintenance and janitorial tasks; load and unload materials and
supplies.

Build and maintain positive working relationships with co-workers, other Town employees,
and the public using principles of good customer service.

Perform related duties as assigned.

MINIMUM QUALIFICATIONS

Maintenance Worker I
Knowledge of:

Basic techniques and principles used in construction, repair, and maintenance of public streets,
parks, buildings, and related facilities.

General use and purpose of tools, equipment, and methods used in field maintenance and
construction work.

Safe driving practices and general safe work practices.
Ability to:
Perform semi-skilled general maintenance and construction tasks.

On a continuous basis, know and understand operations and observe safety rules.

Intermittently analyze problem equipment; identify and locate equipment and tools; interpret
work orders; remember equipment and tool locations; remember street/road names and general
geographic areas.




