TOWN OF SAN ANSELMO

PLANNING DIRECTOR

DEFINITION

To plan, organize and direct the Planning Department in both current and advanced planning
activities, with emphasis on subdivision, planned development, environmental review, rezoning,
use permitting, design review, and variances; to perform the most complex planning work of the
department; and to provide highly complex staff assistance to the Town Administrator.

SUPERVISION RECEIVED AND EXERCISED

Receives administrative direction from the Town Administrator.

Exercises direct supervision over professional and clerical staffin the Planning Department; may
exercise technical and functional supervision over professional and technical staff in the Public
Works Department.

EXAMPLES OF DUTIES - Duties may include, but are not limited to the following:

Plan, organize, and direct the activities of the Planning Department, including management,
supervision, training, and evaluation of assigned staff: and development and implementation of
department goals, objectives, policies, and priorities.

Interpret and explain the Town’s General Plan, policies, ordinances, and other regulations to
applicants, applicant representatives, consultants, the general public, and other interested persons.

Review and analyze development applications and make recommendations regarding such
applications to the Planning Commission and Town Council through written reports and oral
presentations.

Manage and participate in the environmental review process, including review of development
applications and formulation of recommendations, including negative declarations and
environmental impact reports.

Coordinate with the Building Division regarding plan check activities to ensure conformance with
Town planning ordinances, regulations, and policies, including special conditions assigned to
projects by the Planning Commission and/or Town Council.







TOWN OF SAN ANSELMO
Planning Director (cont’d)

Establish and maintain cooperative and effective working relationship with those
contacted in the course of work.

Experience and Training

Any combination of experience and training that would likely provide the required knowledge and
abilities is qualifying. A typical way to obtain the knowledge and abilities would be:

Experience:

Five years of increasingly responsible experience in municipal, regional or environmental
planning, including at least three years of administrative and/or supervisory responsibility.

. .

Training:

Equivalent to a Bachelor’s degree from an accredited college or university with major

course work in planning, urban studies, geography, landscape architecture, public

administration, or a closely related field. Possession of Master’s degree is highly desired.
License or Certificate

Possession of or ability to obtain a valid California driver’s license.
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